Instructions for Completion of the Revenue Summary Schedules:





Overview





The revenue summary pages are broken into separate worksheets for inpatient acute, outpatient acute, various distinct part units, and total sheets.  The sheets for each section have been set up with the following titles: Gross Revenue, Reclasses, Pro Fees, HCA Revenue, Cost.  Each contain lines numbered to correspond with the UFR , as well as, a breakdown of amounts by payor class.  Some of the sheets require manual input while others are self - calculating.





Sheet 1 - Gross Revenue





The gross revenue should be entered from patient logs, hospital records, etc by line item, broken out across by payor class.  The total of each gross revenue sheet (acute, dpu’s) should tie to the hospital records including professional fee revenue.





Sheet 2 - Reclasses





This sheet should be used for reclassifications among departments, inpatient, outpatient, distinct part units, etc.  Additions should be positive numbers, while reductions should be negative.  





Sheet 3 - Pro Fees





The purpose of this sheet is to remove the professional fee revenue included in the gross patient revenue above.





Sheet 4 - HCA Revenue





This sheet is self - calculating.  It starts with gross revenue, adds or subtracts reclasses, then subtracts professional fee revenue to arrive at an HCA revenue.  These amounts should be entered into Worksheets 7 & 8 of the UFR at this time.  This will provide a cost to charge ratio on Worksheet 6C used for Sheet 5 - Cost.





Sheet 5 - Cost





This sheet is also self - calculating.  For all line items other than those with associated charges per day (Routine, ICU, SNF, etc), the HCA revenue calculated above is multiplied by the cost to charge ratio (described below) by line item.  This gives the same cost as that calculated on Worksheet 7A of the UFR.  For those line items with charge per day calculations, the cost to charge ratio is multiplied by the days by payor class.

















Cost to Charge Ratio and Inpatient Days





The cost to charge ratio calculated on Worksheet 6C must be entered in the input area of the worksheet.  These ratios must be updated for changes to UFR forms which affect Worksheet 6C.





The inpatient days must also be entered by payor class in the input area of the worksheet.  These days must be the same as entered on Worksheet 1.     


